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LEASE SIGNING GUIDELINES FOR TENANTS
In order to sign a Lease & obtain a key and possession of your Suite the following is        required:

1. Certificate of your business insurance listing your new Suite being Leased as “Insured Location” & naming Landlord ​​                                       c/o Independence Management Corporation at 5647 Sashabaw Rd. Clarkston, MI. 48346, fax: 248-625-2297 as co-insured and/or additional insured. 
2. Credit Check Completed: _________
3. Utilities transferred with confirmation numbers: 

a) Gas: Consumer’s Energy (800) 477-5050 ____________________

b) Electric: DTE Energy (800) 477-4747 __________________________

c) Water & Sewer: 
4. Security Deposit Check: $____________
5. First month’s rent check (pro-rated if applicable): $____________ 
6. Signage Fee: $______
7. In the future if any service problems call:  248-625-1188
8. Rent is due on the first of each month & to be sent with appropriate payment coupon, and made payable to the proper LLC (_____________________)
9. **Any rents not received by the fifth of the month will receive a compounding $100.00 late charge with no exceptions

10. Contact information for Independence Management Corp:

a) Address: 5645 Sashabaw Road, Clarkston, MI 48346

b) Phone : 248-625-1188

c) Fax: 248-625-2297

d) Email: RIACIMC@AOL.COM

*** All the above must be completed before Suite is occupied and keys are given to Tenant
